


40 Tips in 40 
Minutes!
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Setup 
Tips



1. Posting Dates



2. Local Currency



3. Exchange Rate Service



4. Stockout Warning



5. Prevent Negative Inventory



6. Languages and Regions



7. Teaching Tips



8. Admin Centre Notifications



•

•

•

Navigation 
Tips



9. Role Explorer



10. Tell Me Feature



11. Help!

•

•

•

•



12. Bookmark Pages

Use the bookmark icon to save frequently used 
pages for quick access.

• Navigate to the page you want to bookmark
• Click the bookmark icon
• Now easy access from your Role Centre



13. Tool Tips



14. Focus Mode



15. List Layout Options

List

Tall Tiles

Tiles



16. Pop-Out Pages



17. Wildcard Searches



•

•

•

Customisation
Tips



18. Save Filters as Views



19. Notes and Attachments

• Attach text to the notes
• Alt+O Keyboard shortcut

• Word, Excel, etc.
• PDF
• Images

Notes

Attachments



20. Personalise Your Pages

• Click on the gear/cog icon



21. Customise Reports



22. Feature Management



Data 
Entry 

Tips

•

•

•



23. Excel-like Calculations



24. Copy Data



25. Insert & Delete Lines



26. Autosave



27. Edit in Excel



Troubleshooting 
Tips



28. Page Inspection



29. Preview Posting



30. Test Report



31. Check Posting Errors



32. Update Extensions



33. Change Logs



34. User Permission Errors



35. Clear Browser History Cache

Improved 

Performance

Data 

Accuracy
Troubleshooting



36. Telemetry



Efficiency 
Tips



37. Modern Search



38. Using Filters instead of Search



39. Analysis Mode



40. Mobile App

•

•

•

•



Statement Layout

Thank you!
Any questions?

j.holland1@node4.co.uk

r.blackwell@node4.co.uk



Please rate all 
sessions

let us know how we did
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